______________ __, 2021
	Department of the Treasury

Internal Revenue Service
Cincinnati, OH 45999-0030 
(Enter Address on the Tax Notice Here)
	Certified Mail Receipt
xxxx-xxxx-xxxx-xxxx (Enter # Here)


Re:
Your Name(s)

Payment Designation per Rev. Proc 2002-26
SS#
123-45-XXX and 987-54-XXX

Year:
Enter Year(s)
Form:
1040
Not. #:
Enter Tax Notice Number (Ex: CP161)
Designation of Payments to (Enter Year(s)) & (Form)
Dear IRS:

            Enclosed please find a _________ check for $ ____________ drawn on ______________ Bank to be used in payment (the “Payment’) of the balance due for the Form (Enter Form # Ex. 1040) and Period(s) ending 12/31/XX for the Taxpayer’s account (SS#: 123-45-XXX and 987-54-XXX) (referred to as the “Company” or the “Taxpayer’).


Pursuant to Rev. Proc. 2002-26, the Taxpayer hereby directs that the $________ Payment enclosed herein be applied to the social security number(s), tax form(s) and period(s) detailed on the check’s memo in the following manner: 

a. The first $ ______________of the Payment shall be applied to the principal balance of the Form 1040 for the year ending 12/31/XX;  and,

b. The second $ ______________of the Payment shall be applied to the principal balance of the Form 1040 for the year ending 12/31/XX. 

If you have any questions regarding this or any other matter, please call me at _____________.   Thank you for your cooperation in this matter.





Very truly yours,





Type Name and sign above it 

Ecls,

Check #:

Not #:





**Note: All opinions discussed in this blog are for general informational purposes only. The contents of Mendoza & Company blog posts are not intended to, and shall not be construed as, provide specific legal, financial, or tax advice. The contents expressed by Mendoza & Company are from the personal research and experience of the owner of the site and are intended as educational material. We encourage you to seek professional review of complementary templates.


